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Board of Directors 

John Brennan   Rex Fortune, Ph.D.  Beth Kay Judy Miller  
 Joshua Modlin           Jean-Paul Prentice           Kevin Smith-Fagan 

 
Regular Meeting of the Board of Directors Thursday, March 11, 2021 

9:30 a.m. 
 
This meeting will be by teleconference pursuant to Executive Orders N-25-20 and N-
29-20. 
The Board of Directors (“Board”) and employees of Pacific Charter Institute shall 
meet via the Zoom meeting platform. Members of the public who wish to access this 
Board meeting may do so at https://zoom.us/s/91655274894.  You may also call in using 
the Zoom phone number: US: + 1 253 215 8782 Meeting ID: 916 5527 4894 
Members of the public who wish to comment during the Board meeting may use the 
“raise hand” tool on the Zoom platform. Members of the public calling in will be 
given the opportunity to address the Board during the meeting. Individual comments 
will be limited to three (3) minutes. If an interpreter is needed for comments, they will 
be translated to English and the time limit shall be six (6) minutes. The Board may 
limit the total time for public comment to a reasonable time. The Board reserves the 
right to mute or remove a participant from the meeting if the participant 
unreasonably disrupts the Board meeting.  
Access to Board Materials: A copy of the written materials which will be submitted to 
the Board may be reviewed by any interested persons on the Pacific Charter 
Institute’s website along with this agenda following the posting of the agenda at least 
72 hours in advance of this meeting.  
Disability Access: Requests for disability-related modifications or accommodations to 
participate in this public meeting should be made 24 hours prior to the meeting by 
calling 866-992-9033, ext. 3000. All efforts will be made for reasonable 
accommodations. The agenda and public documents can be modified upon request as 
required by Section 202 of the Americans with Disabilities Act. 
 

AGENDA 
 
 
1. Call to Order & Roll Call 
    
2. Adoption of Agenda 
 

  

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fs%2F91655274894&data=02%7C01%7Cleanna.comer%40pacificcharters.org%7C80ec5b259c98488c3e8808d855afccbb%7Cc470f934bdb54815901dca1f4cf33016%7C1%7C0%7C637353560837595770&sdata=VnjDjwPVQYh3ryamKIws%2BOlNGcRleZ8S%2FJsQs7HrQM0%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fs%2F91655274894&data=02%7C01%7Cleanna.comer%40pacificcharters.org%7C80ec5b259c98488c3e8808d855afccbb%7Cc470f934bdb54815901dca1f4cf33016%7C1%7C0%7C637353560837595770&sdata=VnjDjwPVQYh3ryamKIws%2BOlNGcRleZ8S%2FJsQs7HrQM0%3D&reserved=0
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3. Closed Session 

1. Conference with Legal Counsel – Existing Litigation (Paragraph 1 of subdivision (d) of 
Section 54956.9) 
Name of case:  Jaswinder (“Jessie”) Bains v. The Pacific Charter Institute, el al., Sacramento 
County Superior Court Case No. 34-2018-00242248 
 

4. Announcement of Action(s) Taken in Closed Session 
 

 
5. Hearing of Parties Desiring to Address the Board and/or Present Petition 

Anyone may address the board regarding any item that is within the board’s subject matter jurisdiction.  At this point on 
the agenda, opportunity is provided for any individual or representative of a group to make statements to the board 
regarding an item(s) not listed on the agenda. The board, by law, may not take action on an item introduced during this 
portion of the agenda.  

 
6. Consent Agenda Items – All matters listed under Consent Agenda Items are to be considered by the 

Board to be routine and will be approved/enacted by the Board in one motion in the form listed below.  Unless 
specifically requested by a Board member for further discussion or removed from the agenda, there will be no 
discussion of these items prior to the Board votes on them.  The Executive Director recommends approval of all 
consent agenda items. Any agenda items removed will be voted upon following the motion to approve the Consent 
Agenda Items. 

 
 1.  Approve December 10, 2020 meeting minutes   
 
  
7. Business Items   
 1. Second Interim Report 2020-2021 – Mr. Larry Pastore, Corporate Accountant 

2. Adopt Revised BP 3005 Health and Safety COVID Policy – Ms. Cathy Enos, 
Human Resources Manager 

3. Lodi Unified SELPA Local Plan and Participation Agreement- Rio Valley Charter 
School- Mr. Tim Ribota, Director of Student Services 

 
  
8. Reports/Communications 

 1. Site Based Schools Initiative – Dr. Paul Keefer, Executive Director 
2. Student Achievement Update- 2020-2021 – Mr. Tim Ribota, Director of Student 

Services, Heather Marshall, Director, John Mittan, Director, Leslie Leedy, 
Director, Scott Stack, Director  

3. PCI Bylaws- Review bylaws and discuss board of directors’ terms - Dr. Paul 
Keefer, Executive Director and Dr. Rex Fortune, Board President 

  
   9. Future Meetings:  June 10, 2021 & June 14, 2021 
 
   10. Adjournment 
 
Note:  If you need a disability-related modification or accommodation, including auxiliary aids or services, to participate in the public meeting, please contact the 
Executive Director, 866-992-9033, ext. 3000 at least 24 hours before the scheduled board meeting.  [Government Code §54954.2] [Americans with Disabilities Act of 
1990, §202]. 
 



 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:   March 11, 2021 
 
AGENDA ITEM:    #3.1 Closed Session 
 
______________________________________________________________________________ 
 
Background: 

The Board will adjourn to closed session regarding the following matters.  

1. Conference with Legal Counsel – Existing Litigation (Paragraph 1 of subdivision 
(d) of Section 54956.9) 

 Name of case:  Jaswinder (“Jessie”) Bains v. The Pacific Charter Institute, el 
al., Sacramento County Superior Court Case No. 34-2018-00242248 

 

 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
  

 



 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:  March 11, 2021 
 
AGENDA ITEM:  #6 Consent Agenda Items 6.1 
 
______________________________________________________________________________ 
Background: 
 
REQUIRES SINGULAR ROLL CALL VOTE 
 
All matters listed under the Consent Agenda Items are to be considered routine and will be 
enacted by one motion followed by a roll call vote. There will be no separate discussion of these 
items unless the Board of Trustees, audience, or staff request specific items to be removed from 
the Consent Agenda Items for separate discussion and action. Any agenda items removed will be 
voted upon following the motion to approve the Consent Agenda Items. 
 

1. Approve December 10, 2020 Regular Meeting Minutes 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
Board of Directors approve the Consent Agenda Items. 

 



 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:  March 11, 2021 
 
AGENDA ITEM:  #6.1 Adoption of Minutes 
 
______________________________________________________________________________ 
 
Background: 
 
 Presented minutes include:    
 

1. December 10, 2020 Regular Meeting 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
Board of Directors approve adoption of presented minutes.  

 



 

 

 
Board of Directors 

  Rex Fortune, Ph.D.                         Beth Kay Judy Miller         
 Joshua Modlin      Jean-Paul Prentice           Kevin Smith-Fagan 

MINUTES 

 

DATE & TIME:  Thursday, December 10, 2020 @ 9:30 a.m.  

Location:  https://zoom.us/s/91655274894 

 

1. Call to Order:  President Fortune called the meeting to order at 9:31 a.m. and a quorum  

   was established.       

Roll Call:      Directors Present: Kay, Miller, Modlin, Smith-Fagan, Fortune 

     Directors Absent: Prentice 

    

2. Adoption of Agenda: APPROVED  

 Motion:  Smith-Fagan 

 Second:  Miller 

 Vote:  By a 5-0 vote, the members Approved the agenda. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None   

 

3. Closed Session: At 9:35 a.m. President Fortune called the closed session to order to 

discuss the following item: 

1. Conference with Legal Counsel – Existing Litigation (Paragraph 1 of subdivision 

(d) of Section 54956.9)  

Name of case:  Jaswinder (“Jessie”) Bains v. The Pacific Charter Institute, el 

al., Sacramento County Superior Court Case No. 34-2018-00242248 

 

 

4. Announcement of Action(s) Taken in Closed Session: The Board of Directors 

returned to Open Session at 10:00 a.m. at which time President Fortune announced 

that there was no action taken. 

 

 

5. Public Comments:  None 

  

6. Consent Agenda Items:  APPROVED 

            Motion:  Smith-Fagan 

    Second:  Kay 

 Vote:  By a 5-0 vote, the members Approved the Consent Agenda Items. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fzoom.us%2Fs%2F91655274894&data=02%7C01%7Cleanna.comer%40pacificcharters.org%7C80ec5b259c98488c3e8808d855afccbb%7Cc470f934bdb54815901dca1f4cf33016%7C1%7C0%7C637353560837595770&sdata=VnjDjwPVQYh3ryamKIws%2BOlNGcRleZ8S%2FJsQs7HrQM0%3D&reserved=0
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1. Approve September 9, 2020 Special Meeting Minutes 

2. Approve September 10, 2020 Regular Meeting Minutes 

3. Adopt Injury and Illness Prevention Plan (IIPP) and the IIPP COVID-19 

Addendum  

4. Adopt BP 3005 Health and Safety COVID Policy 

5. Adopt Revised BP 0001 IST Policy 

6. Adopt BP 6002 Missed Assignments and Attendance Policy 

7. Adopt Revised BP 5145.12 Search and Seizure Policy 

8. Adopt Revised BP 6020 Parent and Family Engagement Policy 

9. Approve School Plan for Student Achievement (SPSA)- Heritage Peak 

Charter School 

10. Approve School Plan for Student Achievement (SPSA)- Rio Valley 

Charter School 
 

 

 

   7. Business Items 

1. Audit Report 2019-2020- Heritage Peak Charter School, Rio Valley Charter 

School, Valley View Charter Prep, and Sutter Peak Charter Academy – James 

Marta and Associate: APPROVED 

 Motion:  Kay 

 Second:  Modlin 

 Vote:  By a 5-0 vote, the members Approved the Audit Report. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 

 

2. First Interim Report 2020-2021- Heritage Peak Charter School, Rio Valley 

Charter School, Valley View Charter Prep, and Sutter Peak Charter Academy– 

Mr. Larry Pastore, Corporate Accountant and Ms. Danielle Franco-Matteoli, 

Business Manager: APPROVED 

 Motion:  Miller 

 Second:  Smith-Fagan 

Vote:  By a 5-0 vote, the members Approved the First Interim Report.  

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 

 

3. El Dorado Charter SELPA Local Plan and Participation Agreement- Valley View 

Charter Prep- Mr. Tim Ribota, Director of Student Services: APPROVED 

 Motion:  Smith-Fagan 

 Second:  Kay 

Vote:  By a 5-0 vote, the members Approved the SELPA and Participation 

Agreement for Valley View Charter School. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 



PCI Board of Directors Meeting 

December 10, 2020 Regular Meeting-Minutes 
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4. El Dorado Charter SELPA Local Plan and Participation Agreement- Sutter Peak 

Charter Academy- Mr. Tim Ribota, Director of Student Services: APPROVED  

 Motion:  Smith- Fagan 

 Second:  Kay 

Vote:  By a 5-0 vote, the members Approved the SELPA and Participation 

Agreement for Sutter Peak Charter Academy. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 

 

 

5.  LCFF Budget Overview for Parents- Heritage Peak Charter School, Rio Valley 

Charter School, Valley View Charter Prep, Sutter Peak Charter Academy- PCI 

School Directors and Mr. Larry Pastore, Corporate Accountant: APPROVED 

Motion:  Kay 

 Second:  Miller 

 Vote:  By a 5-0 vote, the members Approved the Budget Overview for Parents. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 

 

 

6. New PCI Board of Directors Appointment- John Brennan: APPROVED 

Motion:  Kay 

 Second:  Modlin 

Vote:  By a 5-0 vote, the members Approved to appoint John Brennan to the PCI 

Board of Directors. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 

 

  

 

8. Reports/Communications 

1. PCI Organizational Update- Dr. Paul Keefer, Executive Director. Dr. 

Keefer presented the organizational update, and the board expressed their 

gratitude for the PCI team and all the work everyone has done. 

 

2. Academic Update - Heritage Peak Charter School, Rio Valley Charter 

School, Valley View Charter Prep, and Sutter Peak Charter Academy - School 

Directors and Tim Ribota, Director of Student Services.  The directors 

presented goals for the next four years which included virtual classes, focus 

on writing development, training teachers to be more successful teaching in a 

virtual setting, PCI writing initiative, and developed a year long professional 

development for all teachers to participate. Exact Path intervention was 

discussed, subgroup monitoring, K-2 DIBELS, progress monitoring and 

training teachers and parents.  
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 9. Future Meetings:  Thursday March 11, 2021 

 

 10. Adjournment:  10:59 a.m. 

  Motion: Smith-Fagan 

  Second: Kay 

  Vote:  By a 5-0 vote, the members Approved to adjourn the meeting. 

 Ayes: Kay, Miller, Modlin, Smith-Fagan, Fortune 

 No: None 

 

 

 

 

             

 _________________________  ________________________________ 

    

 Adoption Date      Dr. Rex Fortune, Board President 

        PCI Board of Directors 

 



 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:  March 11, 2021 
 
AGENDA ITEM:  #7.1 Second Interim Report 2020-2021 
 
______________________________________________________________________________ 
 
Background: 
 
Mr. Larry Pastore, Corporate Accountant, will present and discuss the Second Interim Report for 
PCI. 
 
Public school governing boards are required to certify twice a year regarding their ability to meet 
their financial obligations for the remainder of the year and for the subsequent two fiscal years.  
The certification, along with accompanying documents are referred to as the Interim Report.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
Board of Directors approve the Second Interim Report 2020-2021. 

 



































 
 

 
BOARD OF DIRECTORS MEETING 

 
  

DATE:   March 11, 2021 
 
AGENDA ITEM: #7.2 BP 3005 Health and Safety COVID Policy 
 
______________________________________________________________________________ 
 
Background: 
 
PCI updates Board Policy (BP) and Administrative Regulations (AR) as advised by legal 
counsel.  Revisions, updates, deletions, and additions are the result of legislation and Case Law 
and resulting changes to Education Code, Government code and Civil Code.  BP 3005 has been 
reviewed and updated by PCI Administration. 
 
Ms. Cathy Enos, Human Resource Manager, will present and update the board on BP 3005. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
Board of Directors adopt revised BP 3005 Health and Safety COVID Policy. 
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Health and Safety Policy for COVID-19 
BP 3005 
Adopted: December 10, 2020 
Revised:  March 11, 2021 

 
 
It is the policy of Pacific Charter Institute (“Charter School”) to take all reasonable measures to 

prevent the spread of the novel coronavirus disease (“COVID-19”) among students and staff.  In 
accordance with this policy, the Charter School is temporarily implementing health and safety 
measures to mitigate the spread of COVID-19, to be used when the Charter School is allowed to 
resume in-person instruction.  This policy recognizes that these measures are each designed to provide 
some protection against COVID-19.  While there may be times when one measure may not be feasible, 
implementing the other measures can make up for the absence of another. This Policy includes both 
mandatory measures (using terms “shall” or “will”) as well as recommended measures intended to 
guide decisions in light of practical limitations. 

This Policy is based on guidance provided by the Centers for Disease Control, the California 
Department of Education, the California Department of Public Health, and several county public health 
officials.  The Governor and each county public health official is vested with the authority to impose 
health and safety standards, which may vary by locality in response to different local conditions.  The 
Charter School will, as necessary, consult with their county health officer, or designated staff, who are 
best positioned to monitor and provide advice on local conditions to individually determine whether 
more or less stringent measures are necessary to align with the applicable public health order.   
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This Policy constitutes the COVID-19 Infection Control Plan for each Charter School worksite.  
Prior to resuming in-person instruction, the Executive Director or designee shall perform a 
comprehensive risk assessment of all work areas and work tasks in accordance with guidance from the 
California Department of Public Health (“CDPH”) and this Policy.  The following staff member(s) is 
(are) responsible for implementing this Policy at each campus: 

 
Heritage Peak Charter School Locations: 
 
Vacaville  Matthew Schneider   707-446-2506 
West Sacramento Romyl Mabanta   916-375-0401 
Rio Linda  Rebecca Leader  916-281-8437 
 
Rio Valley Charter School Locations: 
 
Lodi   Sean Turner   209-368-4953 
Elk Grove  Julie Alfonso   916-405-6600 
Broadway  Siobhan Truesdale  916-451-0401 
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 The Charter School offers distance learning as an alternative to in-person instruction.  Distance 
learning will also remain available for students who would be put at risk by an in-person instructional 
model once in-person instruction resumes. For example, students with a health condition, students with 
family members with a health condition, students who cohabitate or regularly interact with high-risk 
individuals, or individuals, or are otherwise identified as “at-risk” by the parents or guardians are 
students whose circumstances otherwise merit distance learning. 
 

1. Limited campus access:   
 

• The Charter School will allow only necessary visitors and volunteers on the Charter School 
campus and limit the number of students and staff with whom they come into contact. 

• The Charter School will exclude from the campus any employee, student, parent, caregiver or 
visitor who refuses to take or does not pass a Wellness and Temperature Screening.  

• Students excluded from campus on the basis of an elevated temperature or other COVID-19 
related symptoms shall be provided with distance learning opportunities to support their 
academic success to the greatest extent possible during exclusion.  

• Students and employees who are well but who have a household member that has been diagnosed 
with COVID-19 are directed to notify their teacher or the principal, respectively, and the Charter 
School will work with them to ensure that CDC-recommended precautions are followed. 

• If allowed on campus, any community groups and other third-party users of campus facilities 
shall be subject to applicable health and safety plans and restrictions.  

• Health and safety standards and procedures shall be applied equally to all users of a public school 
campus that is subject to a co-location arrangement.  

• The Charter School will minimize close contact between students, staff, families, and the broader 
community at arrival and departure through one or more of the following methods: 

o Designate routes for entry and exit, using as many entrances and exits as can be 
supervised appropriately to decrease crowding at entry and exit points. 

o Instruct drivers to remain in their vehicles, to the extent possible, when dropping off or 
picking up students. When in-person drop-off or pick-up is needed, only a single parent 
or caregiver should enter the facility to pick up or drop off the child. 

o Require adults entering campus for in-person pick-up or drop-off to wear a face covering. 
o Provide supervision to disperse student gatherings during school arrival and departure. 
o Minimize contact at school between students, staff, families and the community at the 

beginning and end of the school day. The Charter School will prioritize minimizing 
contact between adults at all times. 

o Stagger arrival and drop off-times and locations as consistently as practicable as to 
minimize scheduling challenges for families. 

o Designate routes for entry and exit, using as many entrances as feasible.  
o Implement health screenings of students and staff upon arrival at school (see Section 2). 
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2. Wellness Checks and Temperature Screenings: 

 
• COVID-19 Symptoms. Currently, the CDC has identified the following as potential symptoms of 

COVID-19: 
o Fever or chills 
o Cough 
o Shortness of breath or difficulty breathing 
o Fatigue 
o Muscle or body aches 
o Headache 
o New loss of taste or smell 
o Sore throat 
o Congestion or runny nose 
o Nausea or vomiting 
o Diarrhea 

• In-person wellness checks administered under this Policy shall: 
o Confirm that the subject has not experienced COVID-19 symptoms in the prior 24 hours 

or potentially been exposed to COVID-19, by soliciting the following information: 
 Have you had any one or more of these symptoms today or within the past 24 

hours? Are these symptoms new or not explained by another reason? 
• Fever or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 

 Do you live in the same household with, or have you had close contact with, 
someone who in the past 14 days has been in isolation for COVID-19 or had a 
test confirming they have the virus? Close contact means being within six feet of 
someone, unmasked, for more than 15 minutes at one time. 

 Have you traveled outside of the country in the past 14 days? 
o Be conducted safely and respectfully, and in a manner that maintains physical distancing 

within lines, by providing multiple screening entries into the campus if possible.  
• In-person wellness checks do not need to be performed by a nurse or other health professional. 
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• Home Screening (Students). Parents shall be instructed to screen their student before leaving the 
house for school.  Before leaving the house, a parent should confirm that the student has a 
temperature below 100.4 degrees Fahrenheit and does not exhibit any other COVID-19 
symptoms.   

o Any student who has a fever or other COVID-19 symptoms must stay home from school 
for at least 10 days after the onset of symptoms, or such period as required by local health 
order or directive.  

• Home Screening (Staff). All employees who report to work (in-person) are required to perform a 
self-administered wellness check for COVID-19 symptoms before leaving home for work. 
Active symptom screening shall be conducted at the worksite if required by local order. 

o Any employee who has a fever of 100.4 degrees Fahrenheit or higher and/or any of the 
COVID symptoms is directed to remain home, notify his or her supervisor and await 
instructions.    

o If symptoms are secondary to an underlying condition (i.e., allergies or asthma) and have 
not worsened, then the employee can report to work and follow hygiene practices. 

• Campus Screening (Students). Staff shall actively monitor students for COVID-19 symptoms 
when the student enters the school site, which shall include a visual wellness check and a 
temperature check (confirming temperature below 100.4 degrees Fahrenheit) using a no-touch 
thermometer, to the extent feasible.   

o Complete an in-person wellness check for signs and symptoms of COVID-19. 
 If student answers “no” to all questions and appears well, student will be allowed 

to proceed onto campus 
 If the student answers “yes” to any question or upon visual check, and the screener 

feels the student may be exhibiting signs and symptoms of illness, the student’s 
temperature should be taken, preferably using a touchless infrared thermometer.   

 If the student’s temperature is 100.4 or above or they have verbally confirmed 
symptoms, have them put don a surgical facemask and go to the isolation area; 
have office staff contact the parent to pick up the student. 

• Campus Screening (Visitors). Each visitor to the school site shall be screened for COVID-19 
symptoms before entering the school site.   

o The staff member who greets the visitor at the entrance shall administer an in-person 
wellness check prior to escorting the visitor to his or her destination: 
 If the visitor answers “no” to all questions, he or she may enter the school.  
 If the visitor answers “yes” to any of the questions, he or she may not enter the 

school. 
• To prevent stigma and discrimination in the school setting, student and employee health 

screenings should be kept as private as possible to maintain the confidentiality of student and 
employee medical and student records.  Race, nationality, country of origin and other protected 
characteristics should never be used as a basis for particularized health screening.   

• Consult the local county health order to determine whether temperature checks are required. 
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• To the extent feasible and when required, a no-touch thermometer should be used for temperature 
checks if possible.     

o If a thermometer requiring a touch method (under the tongue or arm, forehead, etc.) is the 
only type available, it should only be used when a fever is suspected and caution is taken 
by temperature screeners such as gloves, eye protection, and mask. 

o Thermometers must be properly cleaned and disinfected after each use. 
• The Charter School will not penalize students and families for missing in-person instruction due 

to COVID-19.   
 

3. COVID-19 testing and reporting:  
 
• Consistent with CDPH Guidance, the Charter School will implement surveillance testing based 

on local disease trends periodically, as testing capacity permits and as practicable , and if directed 
by the local public health order.  Examples of recommended frequency include testing all staff 
over 2 months, where 25% of staff are tested every 2 weeks, or 50% every month to rotate testing 
of all staff over time. 

• Provided that doing so is supported by a local public health order, the Charter School expects 
students and staff to get tested as soon as possible after developing one or more COVID-19 
symptoms or if one or more household members or close contacts tested positive for COVID-19.  

• In the event of a positive test result: 
o The Charter School requires that parents/guardians and staff notify school administration 

immediately if the student or staff tested positive for COVID-19 or if one of their 
household members or non-household close contacts tested positive for COVID-19. 

o Upon receiving notification that staff or a student has tested positive for COVID-19 or 
been in close contact with a COVID-19 case, the Charter School will take actions as 
required in Section 4 below. 

• Follow the process set forth in Section 4 upon receipt of test results.  
 

4.  Response to suspected or confirmed cases and close contacts: 
 
• If the event of a suspected COVID-19 case(s): 

 
o The Charter School will identify isolation rooms and/or outdoor areas to separate anyone 

who exhibits COVID-19 symptoms.  
o Any students or staff exhibiting symptoms should immediately be required to wear a face 

covering and wait in a separate isolation area until they can be transported home or to a 
healthcare facility, as soon as practicable. For serious illness, call 9-1-1 without delay. 
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• In the event of one or more confirmed COVID-19 case(s) the Charter School will follow the 
CDPH Framework for Reopening K-12 Schools, including implementation of the following 
practices: 
 

o Notify the county public health department immediately by calling:  
 

 
County  

 
 

 
Phone Number 

Alameda 510-267-3250 
 

Amador 209-223-6407 
 

Butte 530-552-3300 
 

Calaveras 209-754-6460 
 

Colusa 530-458-0380 
 

Contra Costa 925-313-6712 
 

El Dorado 530-621-6100 
 

Placer 530-889-7141 
 

Sacramento 916-875-5881 
 

San Joaquin 209-468-3411 
 

Solano 707-784-8600 
 

Stanislaus 209-558-7000 
 

Sutter 530-822-7215 
 

Yolo 530-666-8643 
 

Yuba 530-749-6311 
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o Notify all staff and families in the school community of any positive COVID-19 case 
while maintaining confidentiality as required by state and federal laws. 

o Close off areas used by any sick person and do not use before cleaning and disinfection. 
Follow cleaning and ventilation procedures in Section 6 and 7.   

o Investigate the COVID-19 illness and exposures and determine if any work-related 
factors could have contributed to risk of infection.  

o Update protocols as needed to prevent further cases in accordance with CDPH Guidelines 
(“Responding to COVID-19 in the Workplace”). 

o Implement communication plans for exposure at school and potential school closures to 
include outreach to students, parents, teachers, staff and the community. 

o Include information for staff regarding labor laws, information regarding Disability 
Insurance, Paid Family Leave and Unemployment Insurance, as applicable to schools.  

o Provide guidance to parents, teachers and staff reminding them of the importance of 
community physical distancing measures while a school is closed, including discouraging 
students or staff from gathering elsewhere. 

o Develop a plan for continuity of education. Consider in that plan how to also continue 
nutrition and other services provided in the regular school setting to establish alternate 
mechanisms for these services to continue. 

o Maintain regular communications with the local public health department. 
o Where stable classroom cohorts have been maintained: All students and staff should be 

instructed to get COVID-19 testing and remain quarantined at home for 14 days. 
o Where stable classroom cohorts have not been maintained: Utilize class seating rosters 

and consultation with teachers/staff to identify close contacts to the confirmed COVID-
19 case in all classrooms and on-campus activities.  
A “close contact”1 is someone who has been within six feet of the person who tested 
positive for a prolonged period of time (at least 15 minutes) regardless of face covering 
use, or someone who had direct physical contact or shared eating or drinking utensils with 
that person, or if that person sneezed, coughed, or somehow got respiratory droplets on 
you.  
Close contacts should be instructed to get COVID-19 testing and should remain 
quarantined at home for 14 days. 

o For all settings: Provide information regarding close contacts to the county public health 
department via secure fax or email. 

 
1A close contact also includes a situation in which a person provided care at home to someone who is 
sick with COVID-19. 



 
 

___________________________________________________________________________________________________ 
PACIFIC CHARTER INSTITUTE         PAGE 9 OF 17 
HEALTH AND SAFETY POLICY FOR COVID-19 
ADOPTED: DECEMBER 10, 2020 
REVISED: MARCH 11, 2021 

o In consultation with the local public health department, the appropriate school official 
may decide whether school closure versus cleaning and quarantine of exposed persons or 
other intervention is warranted, including the length of time necessary, based on the risk 
level within the specific community as determined by the local public health officer.  
 

• Close contacts to confirmed COVID-19 case(s): 
 

o Close contacts (household or non-household) of confirmed COVID-19 cases should be 
sent home immediately, instructed to get COVID-19 testing immediately and ten (10) 
days after their last day of exposure to the case.  Even if they test negative, they should 
remain in quarantine for a full 14 days after (1) date of last exposure to COVID-19 
positive non-household contact or (2) date that COVID-19 positive household member 
completes their isolation. 

o No actions need to be taken for persons who have not had direct contact with a confirmed 
COVID-19 case, and instead have had close contact with persons who were in direct 
contact. 

o Those who test positive should not return until they have met county health department 
criteria to discontinue home isolation. 

• Returning to school after home isolation: 
o Symptomatic individuals who test negative for COVID-19 can return 3 days after 

resolution of fever (if any) and improvement in symptoms. 
 Documentation of a negative test result should be provided to school 

administrators. 
 In lieu of a negative test result, students and staff may return to work with a 

medical note by a physician that provides alternative explanation for symptoms 
and reason for not ordering COVID-19 testing. 

o Symptomatic individuals who test positive for COVID-19 can return 10 days after 
symptom onset or test date. 

o Close contacts to confirmed COVID-19 cases at school can return 14 days from the last 
date that the case was present at school while infectious.  

o Close contacts to confirmed COVID-19 cases at home or outside school can return a full 
14 days after (1) date of last exposure to COVID-19 positive non-household contact or 
(2) date that COVID-19 positive household member completes their isolation. 

 
5. Sanitizing/hygiene materials and practices:  

 
• The Charter School will develop routines to ensure that students and staff wash or sanitize hands 

frequently, including upon arrival to campus, after using the restroom, after playing outside and 
returning to the classroom, before and after eating, and after coughing or sneezing.  
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• Sanitation routines will enable students and staff to regularly wash their hands at staggered 
intervals. 

• Staff will teach and reinforce proper handwashing technique, avoiding contact with one’s eyes, 
nose, and mouth, using a tissue to wipe the nose, and covering coughs and sneezes. 

• The Charter School shall make soap, tissues, no-touch trashcans, face coverings, water and paper 
towels or dryers for hand washing available. Students and staff should wash their hands for 20 
seconds with soap, rubbing thoroughly after application. Soap products marketed as 
“antimicrobial” are not necessary or recommended.  

• If soap and water are not readily available, the Charter School shall make available fragrance-
free alcohol-based hand sanitizer that is at least sixty percent (60%) ethyl alcohol. (Note: frequent 
handwashing is more effective than the use of hand sanitizers.) 

• Children under age 9 should only use hand sanitizer under adult supervision. Call Poison Control 
if consumed: 1-800-222-1222. 

• The Charter School shall place posters conspicuously that encourage hand hygiene to help stop 
the spread of COVID-19.  

• Employees should visit the CDC’s coughing and sneezing etiquette and clean hands webpage for 
more information. 

 
6. Routine cleaning and disinfecting: The Charter School will incorporate the CDPH and CDC 

Guidance for Cleaning, Disinfection and Ventilation as appropriate to maintain a high level of 
cleanliness throughout the year and reduce the risk of exposure to and spread of COVID-19 at the 
school site. 
 
• Custodial staff will perform thorough cleaning when students are not present.  When cleaning, 

the space will be aired out before children arrive.  
• Staff should wait twenty-four (24) hours before cleaning and disinfecting any area that was used 

by a person who was experiencing COVID-19 symptoms.  If it is not possible to wait twenty-
four (24) hours, then staff should wait as long as possible.  

• The Charter School will ensure proper ventilation during cleaning and disinfecting.  Staff are 
encouraged to introduce fresh outdoor air as much as possible, by opening windows where 
practicable.   

• All frequently touched surfaces in the workplace, such as chairs, desks, tables, keyboards, 
telephones, handrails, light switches, sink handles, bathroom surfaces and door handles, will be 
routinely disinfected. 

• Students and employees are discouraged from sharing desks, computers, books, phones, pens, art 
supplies, or other work tools and equipment, including playground equipment, when possible.  
When shared use is allowed, the items and equipment will be cleaned and disinfected between 
uses.  

• Staff will be trained as appropriate in the chemical hazards, manufacturer’s directions, and 
Cal/OSHA requirements for safe and correct application of cleaning and disinfectant agents in 
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accordance with the Healthy Schools Act guidance from the California Department of Pesticide 
Regulation and Cal/OSHA.  

• When choosing disinfecting products, the Charter School will use those approved for use against 
COVID-19 on the Environmental Protection Agency (EPA)- approved list “N” and require staff 
to follow product instructions. 

o To reduce the risk of asthma and other health effects related to disinfecting, the Charter 
School will select disinfectant products on list N with asthma-safer ingredients (hydrogen 
peroxide, citric acid or lactic acid) as recommended by the US EPA Design for 
Environment program. 

o The Charter School will avoid products that contain peroxyacetic (paracetic) acid, sodium 
hypochlorite (bleach) or quaternary ammonium compounds, which can cause asthma.  

o Staff shall follow label directions for appropriate dilution rates and contact times.  
o The Charter School will establish a cleaning and disinfecting schedule in order to avoid 

both under- and over-use of cleaning products. 
• Subject to available resources, disposable disinfecting wipes shall be made available so that 

employees can wipe down commonly used surfaces (e.g., doorknobs, keyboards, remote controls, 
desks, other work tools and equipment) before each use.  Disinfectant wipes and sprays will be 
kept away from students.  

• To the extent feasible, site resources that necessitate sharing or touching items (e.g., drinking 
fountains) will not be used and replacement items (e.g., reusable water bottles) will be used to 
the extent practicable. 

• Each student’s belongings will be kept in an individually labeled storage container, cubby, or 
locker.  Students are encouraged to take belongings home each day to be cleaned. 
 

7. Facility measures: The Charter School will incorporate CDE guidance for maintaining a healthy 
facility, to include some or all of the following:    
 
• Property Management will ensure that ventilation systems and fans operate properly and increase 

circulation of outdoor air as much as possible by opening windows and doors and other methods.  
• Windows and doors should not be opened if doing so poses a safety or health risk by exacerbating 

seasonal allergies or asthma symptoms.   
o The Charter School will consider alternatives, such as increased central air filtration 

(targeted filter rating of at least MERV 13) if opening windows poses a safety or health 
risk to persons using the facility. 

• Property Management will ensure that all water systems and features (e.g., drinking fountains) 
are safe to use after a prolonged facility shutdown to minimize the risk of Legionnaires’ disease 
and other diseases associated with water. 

• If possible, suspend or modify use of site resources that necessitate sharing or touching items. 
For example, consider suspending use of drinking fountains and installing hydration stations; 
encourage the use of reusable water bottles. 
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• Consider installing additional temporary handwashing stations at all school entrances and near 
classrooms to minimize movement and congregation in bathrooms. 

• Consider installing privacy boards or clear screens to increase and enforce separation between 
staff and students.  
 

8. Physical distancing (staff): The Charter School will incorporate CDPH and CDE guidance with 
respect to physical distancing between employees, to include some or all of the following:. 
 
• The Charter School will consider arranging work schedules and providing telework options to 

limit the total number of staff on campus each day.   
• The Charter School will arrange desks and workspaces to create a minimum of six (6) feet 

between individuals. 
• Break rooms, staff rooms and conference rooms will have posted occupancy limits.  Staff should 

minimize use of staff rooms, break rooms and other indoor settings.  Staff are encouraged to eat 
meals outdoors or in large, well ventilated spaces. 

• Where possible, trainings and other meetings will be conducted virtually or in a manner that 
accommodates physical distancing.   

 
9. Physical distancing (students): The Charter School will incorporate CDE guidance with respect to 

physical distancing between students on campus, to include some or all of the following:. 
 
• The Charter School will consider different options for instructional scheduling models, including 

using a blended learning model to limit the total number of students on campus each day.  
• The Charter School will establish a maximum occupancy of each classroom.  Desks will be 

arranged to minimize face-to-face contact and maintain a minimum of six (6) feet between 
students.   

• To reduce possibilities for infection, students must remain in the same space and in cohorts as 
small and consistent as practicable, including for recess and lunch.  

o Ensure students and staff remain in stable classroom cohorts by keeping the same students 
and teacher or staff together for the entire school day. Students should not mix with other 
stable classroom cohorts. 

o Prioritize the use and maximization of outdoor space for activities where practicable. 
o Minimize movement of students and teachers or staff as much as practicable. For 

example, consider ways to keep teachers with one group of students for the whole day.  
o In secondary schools or in situations where students have individualized schedules, plan 

for ways to reduce mixing among cohorts and to minimize contact. 
o Maximize space between seating and desks.  Distance teacher desks at least six feet away 

from students.  Consider ways to establish separation of students through other means if 
practicable, such as, six feet between desks, where practicable, partitions between desks, 
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markings on classroom floors to promote distancing or arranging desks in a way that 
minimizes face-to-face contact. 

o Consider redesigning activities for smaller groups and rearranging furniture and play 
spaces to maintain separation.   

• The Charter School will implement measures to maintain physical distancing while students 
move between classrooms that are easy for students to understand and are developmentally 
appropriate, including potentially one or more of the following recommendations. 

o Hallways: Minimize congregate movement through hallways as much as practicable. For 
example, establish more ways to enter and exit a campus, stagger passing times when 
necessary or when students cannot stay in one room, and establish designated one-way 
walking/passage areas. 

o Restrooms: Stagger restroom use by groups of students to the extent practicable, and/or 
assign certain groups of students to use certain restrooms. 

o Libraries: Stagger group use of libraries.   
o Outdoors: Consider holding recess activities in separated areas designated by class. 

• Outdoor and large format spaces (e.g., auditoriums) may be used for instructional activities where 
physical distancing cannot be maintained in classrooms.   

• Activities where there is increased likelihood for transmission from contaminated exhaled 
droplets such as band and choir practice and performances are not permitted indoors. 

o Activities that involve singing must only take place outdoors. 
• The Charter School will implement procedures for turning in assignments to minimize contact.  
• The Charter School will implement a plan to maintain physical distancing during meals (serving 

meals in the classroom or outdoors, staggering cafeteria use, etc.).  Food will be distributed in 
single-service meals instead of buffet, salad bar or family-style formats.  

• The Charter School will implement appropriate physical distancing measures during physical 
activities.    

o Playgrounds and Recess: The Charter School will consider holding recess activities in 
separated areas designated by class and/or staggered throughout the day, and limiting use 
of shared playground equipment in favor of physical activities that require less contact 
with surfaces and allow for greater physical distancing. 

o Physical Education: The Charter School will consider conducting physical education 
classes outdoors whenever possible, maintaining separation of classes and with 
appropriate physical distancing within groups to the extent practicable.  

 
10. Use of face coverings:  The Charter School will follow CDPH, CDE and CDC guidance and state 

and local health orders on the use of face coverings.  All staff are encouraged to review the CDPH 
and CDC guidance on cloth face coverings; face coverings must be used in accordance with CDPH 
Guidelines and this Policy unless a person is exempt as explained in this Policy, particularly in indoor 
environments, on school buses, and areas where physical distancing alone is not sufficient to prevent 
disease transmission. 
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• Until such time as the statewide order is lifted, all adults must wear a cloth face covering at all 

times while on campus, except while eating or drinking.   
o Staff excluded from this requirement are those that require respiratory protection 

according to Cal/OSHA standards. 
• Employees should wear a clean face mask to work every day. 
• Employees should avoid touching the mask and should wash their hands frequently, including 

after removing the mask.   
• Employees are expected to teach and reinforce proper use of face coverings, and in limited 

circumstances, face shields. 
• Teachers may use clear plastic face shields with an appropriate seal (cloth covering extending 

from the bottom edge of the shield and tucked into the shirt collar) in certain limited situations 
in the classroom to enable students to see their faces and avoid potential barriers to phonological 
instruction as long as the wearer maintains physical distance from others, to the extent 
practicable.  Staff must return to wearing a face covering outside of the classroom.     

• The Charter School will post signs regarding the proper use, removal, and washing of face 
coverings.  

• The Charter School will post signs to remind employees that CDC recommends maintaining 
social distancing of at least six (6) feet, and that the State of California currently requires face 
masks to be worn in public settings with certain limited exceptions.  

• All students who are not prevented from doing so by a breathing problem or disability shall wear 
a clean cloth face covering: 

o While waiting to enter the school campus. 
o In any area outside of the classroom (except when eating or drinking). 
o While leaving school. 
o While waiting for or riding on a school bus. 

• Elementary school students in grades TK-2 are strongly encouraged, but are not required, to wear 
a cloth face covering within their stable classroom cohort.  A face shield is an acceptable 
alternative for children in this cohort who cannot wear a face mask properly. 

• SStudents in all grade levels TK-12 grades 3 and above are required to wearuse cloth face 
coverings at all times, while at school or school activity, unless exempt. when in the classroom 
even if they are in a stable classroom cohort. 

• Proper use of cloth face coverings by students will be strictly enforced.  The Charter School will 
exclude from campus who refuses to wear a face mask.  Students excluded from face covering 
requirements include anyone who has trouble breathing or is unconscious, incapacitated, or 
otherwise unable to remove the covering without assistance. 

• The Charter School shall educate students, particularly younger elementary school students, on 
the rationale and proper use of face coverings. 

• A cloth face covering or face shield may be removed for meals, snacks, naptime, or outdoor 
recreation, or when it needs to be replaced. When a cloth face covering is temporarily removed, 



 
 

___________________________________________________________________________________________________ 
PACIFIC CHARTER INSTITUTE         PAGE 15 OF 17 
HEALTH AND SAFETY POLICY FOR COVID-19 
ADOPTED: DECEMBER 10, 2020 
REVISED: MARCH 11, 2021 

it should be placed in a clean paper bag (marked with the student’s name and date) until it needs 
to be put on again. 

• The Charter School will provide face coverings for students and staff who lose their face 
coverings or forget to bring them to school. 

 
11. Use of gloves and PPE: The Charter School requires employees to wear gloves and other Personal 

Protective Equipment (“PPE”) in accordance with the following standards. 
 

• The Charter School will provide surgical masks, face shields, and disposable gloves for 
employees engaging in Wellness and Temperature Screenings. 

• Workers or other persons handling or serving food must use gloves in addition to cloth face 
coverings. 

• The Charter School will provide a clear plastic barrier or face covering and disposable gloves for 
front office and food service employees. 

• The Charter School will provide equipment and PPE to custodial staff for cleaning and 
disinfecting, including: 

o For regular surface cleaning, gloves appropriate for all cleaning and disinfecting. 
o For classified staff engaged in deep cleaning and disinfecting, proper PPE for COVID-

19 disinfection (disposable gown, gloves, eye protection, and mask or respirator) in 
addition to PPE as required by product instructions.  

o All cleaning and disinfecting products must be kept out of children’s reach and stored in 
a space with restricted access. 

• As required by Cal/OSHA, the Charter School will provide training on the proper use of PPE to 
protect employees from the hazards of the cleaning products used. 

• Employees must wash hands after removing gloves. 
 

12. Support for Students at Increased Risk of Becoming Infected or Unrecognized Illness: 
 

• The Executive Director or designee will review student health plans, including 504 Plans, to 
identify students who may need additional accommodations to minimize potential exposure.  

• The Executive Director or designee will develop a process for engaging families for potentially 
unknown concerns that may need to be accommodated.  

• The Charter School will identify additional preparations for classroom and non-classroom 
environments as needed to ensure the safety of students at increased risk of becoming infected 
or having unrecognized illness. Persons who might be at increased risk of becoming infected or 
having unrecognized illness include the following:  

o Individuals who have limited mobility or require prolonged and close contact with 
others, such as direct support providers and family members;  
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o Individuals who have trouble understanding information or practicing preventive 
measures, such as hand washing and physical distancing; and  

o Individuals who may not be able to communicate symptoms of illness.  
 

13. Maintaining Healthy Operations:  The Charter School will follow CDPH Guidance for 
maintaining healthy operations, including the following practices. 
 
• Monitor staff absenteeism and have a roster of trained back-up staff where available. 
• Monitor the types of illnesses and symptoms among your students and staff to help isolate them 

promptly as needed. 
• Designate a staff liaison or liaisons to be responsible for responding to COVID-19 concerns. 

Workers should know who they are and how to contact them. The liaison should be trained to 
coordinate the documentation and tracking of possible exposure, in order to notify local health 
officials, staff and families in a prompt and responsible manner. 

• Maintain communication systems that allow staff and families to self-report symptoms and 
receive prompt notifications of exposures and closures, while maintaining confidentiality, as 
required by FERPA and state law related to privacy of educational records.  

• Consult with local health departments if routine testing is being considered by a local educational 
agency. The role of providing routine systematic testing of staff or students for COVID-19 (e.g., 
PCR swab testing for acute infection, or presence of antibodies in serum after infection) is 
currently unclear. 

• Support students who are at higher risk for severe illness or who cannot safely distance from 
household contacts at higher risk, by providing options such as virtual learning or independent 
study.  
 

14. Protection of higher risk employees: 
 
• The Charter School recognizes that older adults and people of any age who have serious 

underlying medical conditions are at higher risk for severe illness from COVID-19.2  
• Consistent with operational needs, the Charter School shall support options to telework, if 

available and reasonable. 
• The Charter School shall attempt to limit vulnerable employees’ duties to minimize their contact 

with visitors and other employees. 
 
 

 
 

2 This includes employees with any one or more of the following high risk factors: age 65 years and older, chronic lung 
disease, moderate to severe asthma, serious heart conditions, immune deficiency, severe obesity (body mass index of 40 or 
higher), diabetes, chronic kidney disease undergoing dialysis, or liver disease. 
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15. Communications to the Charter School community: 
 
• The Charter School will engage with families and staff to develop strategies to prepare and 

respond to the COVID-19 emergency, including guidelines for families about when to keep 
students home from school and other topics.   

• Prior to the start of the school year, the Charter School will communicate to staff, students, and 
parents about new, COVID-19-related protocols, including:  

o Enhanced sanitation practices 
o Physical distancing requirements and recommendations  
o Proper use, removal and washing of face coverings.  
o Screening practices.  
o How COVID-19 is spread.  
o COVID-19 specific symptom identification. 
o Preventing the spread of COVID-19 if you are sick, including the importance of not 

coming to work if staff members have symptoms, or if they or someone they live with 
has been diagnosed with COVID- 19.  

o Guidelines for employees regarding COVID-19 specific symptom identification and 
when to seek medical attention 

o Guidelines for families about when to keep students home from school.  
o Systems for self-reporting symptoms.  
o Criteria and plan to close schools again for physical attendance of students. 

• The Charter School will train staff and students on protocols for physical distancing for both 
indoor and outdoor spaces. 

• Communications will be targeted to the most vulnerable members of the Charter School 
community.  

• The Charter School will develop a communications plan for implementation if the school has a 
positive COVID-19 case in accordance with CDPH and CDE guidelines.  

 
The Executive Director or designee is authorized to implement changes or additions to this policy in 
order to ensure compliance or consistency with new or revised orders or guidance from local, county, 
state or federal authorities (“Agencies”), to take any and all actions consistent with orders and guidance 
from the Agencies that is not specifically addressed by this policy, and to ensure compliance with the 
Charter School’s charter petition. The Executive Director or designee shall provide the Board with 
regular updates as to actions taken pursuant to this section.  



 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:  March 11, 2021 
 
AGENDA ITEM:  #7.3 Lodi Unified SELPA Local Plan and Participation Agreement- 

Rio Valley Charter School 
 
______________________________________________________________________________ 
 
Background: 
 
Mr. Tim Ribota, Director of Student Services, will present and discuss the SELPA agreement. 
 
The Lodi Unified SELPA's revised Local Plan Section B and the revised Charter SELPA 
Participation Agreement were approved at the October 6, 2020, CEO Council meeting. Each 
partner of the Charter SELPA is required to adopt the Local Plan and the Participation 
Agreement for each of their respective LEAs/schools between now, October 2020 and February 
2021. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
Board of Directors approve the Lodi Unified SELPA Agreement for RVCS. 

 

































































































































 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:  March 11, 2021 
 
AGENDA ITEM:  #8.1 Site Based Schools Initiative 
 
______________________________________________________________________________ 
 
Background: 
 
Dr. Paul Keefer, Executive Director, will present and discuss site-based schools initiative 
launched by Pacific Charter Institute. Dr. Keefer will provide the Board of Directors an 
update on the description of the program. Dr. Keefer will also update the Board on the 
planning and strategic steps for the schools.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
No Action is necessary. 

 



 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:  March 11, 2021 
 
AGENDA ITEM:  #8.2 Student Achievement Update 
 
______________________________________________________________________________ 
 
Background: 
 
Student Achievement Update - Heritage Peak Charter School, Rio Valley Charter School, Valley 
View Charter Prep, Sutter Peak Charter Academy – PCI School Directors and Tim Ribota, 
Director of Student Services will present the Student Achievement Update for all four schools. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
No Action is necessary. 

 



 
 

 
BOARD OF DIRECTORS MEETING 

 
 

DATE:  March 11, 2021 
 
AGENDA ITEM:  #8.3 Review PCI Bylaws  
 
______________________________________________________________________________ 
 
Background: 
 
Review and discuss PCI bylaws focusing on Article VII Board of Directors Section 5- Directors’ 
Term. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECOMMENDED ACTION: 
No Action is necessary. 
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BYLAWS 

OF 

PACIFIC CHARTER INSTITUTE 

(A California Nonprofit Public Benefit Corporation) 

 

 
ARTICLE I 

NAME 

 

Section 1. NAME. The name of this Corporation is Pacific Charter Institute. 

 

ARTICLE II 

PRINCIPAL OFFICE OF THE CORPORATION 

 

Section 1.     PRINCIPAL OFFICE OF THE CORPORATION.  The principal office for 

the transaction of the activities and affairs of the Corporation is 1401 El Camino Avenue, Suite 510, 

Sacramento, California 95815. The Board of Directors may change the location of the principal 

office. Any such change of location must be noted by the Secretary on these bylaws opposite this 

Section; alternatively, this Section may be amended to state the new location. 

 

Section 2.      OTHER OFFICES OF THE CORPORATION. The Board of Directors may 

at any time establish branch or subordinate offices at any place or places where the Corporation is 

qualified to conduct its activities. 

 

ARTICLE III 

GENERAL AND SPECIFIC PURPOSES; LIMITATIONS 

 

Section 1.       GENERAL AND SPECIFIC PURPOSES.  The purpose of the Corporation 

is to manage, operate, guide, direct and promote one or more California public charter schools. Also 

in the context of these purposes, the Corporation shall not, except to an insubstantial degree, engage 

in any other activities or exercise of power that do not further the purposes of the Corporation. 

 

The Corporation shall not carry on any other activities not permitted to be carried on by: (a) 

a corporation exempt from federal income tax under section 501(c)(3) of the Internal Revenue 

Code, or the corresponding section of any future federal tax code; or (b) a corporation, contributions 

to which are deductible under section 170(c)(2) of the Internal Revenue Code, or the corresponding 

section of any future federal tax code. No substantial part of the activities of the Corporation shall 

consist of the carrying on of propaganda, or otherwise attempting to influence legislation, and the 

Corporation shall not participate in, or intervene in (including the publishing or distributing of 

statements) any political campaign on behalf of or in opposition to any candidate for public office. 

 

ARTICLE IV 

CONSTRUCTION AND DEFINITIONS 

 

Section 1. CONSTRUCTION AND DEFINITIONS. Unless the context indicates otherwise, 

the general provisions, rules of construction, and definitions in the California Nonprofit 
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Corporation Law shall govern the construction of these bylaws. Without limiting the generality of 

the preceding sentence, the masculine gender includes the feminine and neuter, the  singular includes 

the plural, and the plural includes the singular, and the term “person” includes both a legal entity and 

a natural person. 

 

ARTICLE V 

DEDICATION OF ASSETS 

 

Section 1. DEDICATION OF ASSETS. The Corporation’s  assets  are irrevocably dedicated 

to public benefit purposes as set forth in the Charter School’s Charter. No part of the net earnings, 

properties, or assets of the Corporation, on dissolution or otherwise, shall inure to the benefit of 

any private person or individual, or to any director or officer of the Corporation. On liquidation 

or dissolution, all properties and assets remaining after payment, or provision for payment, of 

all debts and liabilities of the Corporation shall be distributed to a nonprofit fund, foundation, 

or corporation that is organized and operated exclusively for charitable purposes and that has 

established its exempt status under Internal Revenue Code section 501(c)(3). 

 

ARTICLE VI 

CORPORATIONS WITHOUT MEMBERS 

 

Section 1. CORPORATIONS WITHOUT MEMBERS. The Corporation shall have no 

voting members within the meaning of the Nonprofit Corporation Law. The Corporation’s Board 

of Directors may, in its discretion, admit individuals to one or more classes of nonvoting members; 

the class or classes shall have such rights and obligations as the Board of Directors finds appropriate. 

 

ARTICLE VII 

BOARD OF DIRECTORS 

 

Section 1. GENERAL POWERS. Subject to the provisions and limitations of the 

California Nonprofit Public Benefit Corporation Law and any other applicable laws, and subject to 

any limitations of the articles of incorporation or bylaws, the Corporation’s activities and affairs 

shall be managed, and all corporate powers shall be exercised, by or under the direction of the 

Board of Directors (“Board”). 

 

Section 2. SPECIFIC POWERS. Without prejudice to the general powers set forth in 

Section 1 of these bylaws, but subject to the same limitations, the Board of Directors shall have the 

power to: 

 

a. Appoint and remove, at the pleasure of the Board of Directors, all corporate officers, 

agents, and employees; prescribe powers and duties for them as are consistent with 

the law, the articles of incorporation, and these bylaws; fix their compensation; and 

require from them security for faithful service. 

 

b. Change the principal office or the principal business office in California from one 

location to another; cause the Corporation to be qualified to conduct its activities in 
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any other state, territory, dependency, or country; conduct its activities in or outside 

California. 

c. Borrow money and incur indebtedness on the Corporation’s behalf and cause to be 

executed and delivered for the Corporation’s purposes, in the corporate name, 

promissory notes, bonds, debentures, deeds of trust, mortgages, pledges, 

hypothecations, and other evidences of debt and securities. 

 

d. Adopt and use a corporate seal. 

 

Section 3.      DESIGNATED DIRECTORS AND TERMS. The number of directors shall 

be no less than five 5) and no more than seven (7), unless changed by amendments to these bylaws. 

All directors shall have full voting rights, including any representative appointed by the charter 

authorizer as consistent with Education Code Section 47604(c). If the charter authorizer appoints a 

representative to serve on the Board of Directors, the Corporation may appoint an additional 

director to ensure an odd number of Board members. All directors shall be designated by the 

existing Board of Directors. 

 

Section 4. RESTRICTION  ON  INTERESTED  PERSONS  AS  DIRECTORS. No 

persons serving on the Board of Directors may be interested persons. An interested person is (a) 

any person compensated by the Corporation for services rendered to it within the previous twelve 

(12) months, whether as a full-time or part-time employee, independent contractor, or otherwise, 

excluding any reasonable compensation paid to a director as director; and (b) any brother, sister, 

ancestor, descendant, spouse, brother-in-law, sister-in-law, son-in-law, daughter-in-law, mother-in- 

law, or father-in-law of such person. The Board may adopt other policies circumscribing potential 

conflicts of interest. 

 

Section 5.  DIRECTORS’ TERM. Each director shall hold office for three (3) years and until 

a successor director has been designated and qualified. Directors may serve a maximum of 

two consecutive terms. Additional one-year (1) terms may be granted  by the 

majority vote of all directors. One (1) year term must be voted on annually and 

approved by a majority of the board each year. All terms shall commence on July 1 and 

shall expire on June 30 of the year of the term unless appointment is mid-year in which the 

board member begins service and the first term will be less than a full three-year term.    

Section 6. NOMINATIONS BY CHAIRMAN OR EXECUTIVE DIRECTOR. The 

Chairman of the Board of Directors, the Executive Director, or both, may nominate qualified 

candidates for election to the Board of Directors. The nominations will be made at least seven (7) 

days before the date of any election of directors. 

 

 

Section 7.      EVENTS CAUSING VACANCIES ON BOARD.  A vacancy or vacancies 

on the Board of Directors shall occur in the event of (a) the death, resignation, or removal of any 

director; (b) the declaration by resolution of the Board of Directors of a vacancy in the office of a 

director who has been convicted of a felony, declared of unsound mind by a court order, or found 

by final order or judgment of any court to have breached a duty under California Nonprofit Public 

Benefit Corporation Law, Chapter 2, Article 3; or (c) the increase of the authorized number of 

directors. 
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Section 8.   RESIGNATION OF DIRECTORS.  Except as provided below, any director may 

resign by giving written notice to the Chairman of the Board, if any, or to the Executive 

Director, or the Secretary, or to the Board. The resignation shall be effective when the notice is 

given unless the notice specifies a later time for the resignation to become effective. If a director’s 

resignation is effective at a later time, the Board of Directors may elect a successor to take office as 

of the date when the resignation becomes effective. 

 

Section 9. DIRECTOR MAY NOT RESIGN IF NO DIRECTOR REMAINS.  Except 

on notice to the California Attorney General, no director may resign if the Corporation would be 

left without a duly elected director or directors. 

 

Section 10. REMOVAL OF DIRECTORS. Any director may be removed, with or 

without cause, by the vote of the majority of the members of the entire Board of Directors at a 

special meeting called for that purpose, or at a regular meeting, provided that notice of that meeting 

and of the removal questions are given in compliance with the provisions of the Ralph M. Brown 

Act. (Chapter 9 (commencing with Section 54950) of Division 2 of Title 5 of the Government 

Code). Any vacancy caused by the removal of a director shall be filled as provided in Section 12. 

 

Section 11. VACANCIES FILLED BY BOARD.  Vacancies on the Board of Directors may 

be filled by approval of the Board of Directors or, if the number of directors then in office is less 

than a quorum, by (a) the affirmative vote of a majority of the directors then in office at a regular 

or special meeting of the Board, or (b) a sole remaining director. 

 

Section 12. NO VACANCY ON REDUCTION OF NUMBER OF DIRECTORS.  Any 

reduction of the authorized number of directors shall not result in any directors being removed 

before his or her term of office expires. 

 

Section 13.  PLACE OF BOARD OF DIRECTORS MEETINGS.  Meetings shall be held 

at the principal office of the Corporation. The Board of Directors may also designate that a 

meeting be held within the physical boundaries of the county in which the greatest number of 

pupils enrolled in charter schools operated by PCI reside.  All meetings of the Board of Directors 

shall be called, held and conducted in accordance with the terms and provisions of the Ralph M. 

Brown Act, California Government Code Sections 54950, et seq., as said chapter may be modified 

by subsequent legislation. 
 

Section 14. MEETINGS; ANNUAL MEETINGS. All meetings of the Board of Directors 

and its committees shall be called, noticed, and held in compliance with the provisions of the 

Ralph M. Brown Act (“Brown Act”). (Chapter 9 (commencing with Section 54950) of Division 

2 of Title 5 of the Government Code). The Board of Directors shall meet annually for the 

purpose of organization, appointment of officers, and the transaction of such other business as 

may properly be brought before the meeting. This meeting shall be held at a time, date, and 

place as noticed by the Board of Directors in accordance with the Brown Act. 
 

Section 15. REGULAR MEETINGS. Regular meetings of the Board of Directors, 

including annual meetings, shall be held at such times and places as may from time to time be 

fixed by the Board of Directors. At least 72 hours before a regular meeting, the Board of 

Directors, or its designee shall post an agenda containing a brief general description of each item 

of business to be transacted or discussed at the meeting. 
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Section 16. SPECIAL MEETINGS. Special meetings of the Board of Directors for any 

purpose may be called at any time by the Chairman of the Board of Directors, if there is such an 

officer, or a majority of the Board of Directors. If a Chairman of the Board has not been elected 

then the Executive Director is authorized to call a special meeting in place of the Chairman of the 

Board. The party calling a special meeting shall determine the place, date, and time thereof. 
 

Section 17. NOTICE OF SPECIAL MEETINGS. In accordance with the Brown Act, 

special meetings of the Board of Directors may be held only after twenty-four (24) hours notice is 

given to the public through the posting of an agenda. Directors shall also receive at least twenty- 

four (24) hours notice of the special meeting, in the manner: 
 

a. Any such notice shall be addressed or delivered to each director at the director’s 

address as it is shown on the records of the Corporation, or as may have been given to 

the Corporation by the director for purposes of notice, or, if an address is not shown 

on the Corporation’s records or is not readily ascertainable, at the place at which the 

meetings of the Board of Directors are regularly held. 
 

b. Notice by mail shall be deemed received at the time a properly addressed written 

notice is deposited in the United States mail, postage prepaid. Any other written 

notice shall be deemed received at the time it is personally delivered to the recipient 

or is delivered to a common carrier for transmission, or is actually transmitted by the 

person giving the notice by electronic means to the recipient. Oral notice shall be 

deemed received at the time it is communicated, in person or by telephone or wireless, 

to the recipient or to a person at the office of the recipient whom the person giving the 

notice has reason to believe will promptly communicate it to the receiver. 
 

c. The notice of special meeting shall state the time of the meeting, and the place if the 

place is other than the principal office of the Corporation, and the general nature of 

the business proposed to be transacted at the meeting. No business, other than the 

business the general nature of which was set forth in the notice of the meeting, may be 

transacted at a special meeting. 
 

Section 18. QUORUM. A majority of the directors then in office shall constitute a 

quorum. All acts or decisions of the Board of Directors will be by majority vote of the directors 

in attendance, based upon the presence of a quorum. Should there be less than a majority of the 

directors present at any meeting, the meeting shall be adjourned. The directors present at a duly 

called and held meeting at which a quorum is initially present may continue to do business 

notwithstanding the loss of a quorum at the meeting due to a withdrawal of directors from the 

meeting, provided that any action thereafter taken must be approved by at least a majority of the 

required quorum for such meeting or such greater percentage as may be required by law, the 

Articles of Incorporation or these Bylaws. Directors may not vote by proxy. The vote or 

abstention of each board member present for each action taken shall be publicly reported. 
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Section 19. TELECONFERENCE MEETINGS. Members of the Board of Directors may 

participate in teleconference meetings so long as all of the following requirements in the Brown 

Act are complied with: 
 

a. At a minimum, a quorum of the members of the Board of Directors shall 

participate in the teleconference meeting from locations within the boundaries of 

the school districts in which the Pacific Charter Institute operates; 
 

b. All votes taken during a teleconference meeting shall be by roll call; 
 

c. If the Board of Directors elects to use teleconferencing, it shall post agendas at all 

teleconference locations with each teleconference location being identified in the 

notice and agenda of the meeting; 
 

d. All locations where a member of the Board of Directors participates in a meeting 

via teleconference must be fully accessible to members of the public and shall be 

listed on the agenda;1 

e. Members of the public must be able to hear what is said during the meeting and 

shall be provided with an opportunity to address the Board of Directors directly at 

each teleconference location; and 
 

f. The agenda shall indicate that members of the public attending a meeting 

conducted via teleconference need not give their name when entering the 

conference call.2 

Section 20. ADJOURNMENT. A majority of the directors present, whether or not a 

quorum is present, may adjourn any Board of Directors meeting to another time or place. Notice 

of such adjournment to another time or place shall be given, prior to the time schedule for the 

continuation of the meeting, to the directors who were not present at the time of the adjournment, 

and to the public in the manner prescribed by any applicable public open meeting law. 

 

Section 21. COMPENSATION AND REIMBURSEMENT. Directors may not receive 

compensation for their services as directors or officers, only such reimbursement of expenses as the 

Board of Directors may establish by resolution to be just and reasonable as to the Corporation at the 

time that the resolution is adopted. 

 

Section 22. CREATION  AND  POWERS  OF  COMMITTEES. The  Board,  by 

resolution adopted by a majority of the directors then in office, may create one or more committees 

of the Board, each consisting of two or more directors and no one who is not a director, to serve at 

the pleasure of the Board. Appointments to committees of the Board of Directors shall be by 

majority vote of the directors then in office.   The Board of Directors may appoint one or more 

 
 

1 
This means that members of the Board of Directors who choose to utilize their homes or offices as teleconference 

locations must open these locations to the public and accommodate any members of the public who wish to attend 

the meeting at that location. 
2 

The Brown Act prohibits requiring members of the public to provide their names as a condition of attendance at the 

meeting. 
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directors as alternate members of any such committee, who may replace any absent member at any 

meeting. Any such committee shall have all the authority of the Board, to the extent provided in the 

Board of Directors’ resolution, except that no committee may: 

 

a. Take any final action on any matter that, under the California Nonprofit Public 

Benefit Corporation Law, also requires approval of the members or approval of a 

majority of all members; 

 

b. Fill vacancies on the Board of Directors or any committee of the Board; 

 

c. Fix compensation of the directors for serving on the Board of Directors or on any 

committee; 

 

d. Amend or repeal bylaws or adopt new bylaws; 

 

e. Amend or repeal any resolution of the Board of Directors that by its express terms is 

not so amendable or subject to repeal; 

 

f. Create any other committees of the Board of Directors or appoint the members of 

committees of the Board; 

 

g. Expend corporate funds to support a nominee for director if more people have been 

nominated for director than can be elected; or 

 

h. Approve any contract or transaction to which the Corporation is a party and in 

which one or more of its directors has a material financial interest. 

 

The Board may also create one or more advisory committees composed of directors and 

non-directors. It is the intent of the Board to encourage the participation and involvement of 

faculty, staff, parents, students and administrators through attending and participating in open 

committee meetings. The Board may establish, by resolution adopted by a majority of the 

directors then in office, advisory committees to serve at the pleasure of the Board. 

 

Section 23. MEETINGS AND ACTION OF COMMITTEES. Meetings and actions of 

committees of the Board of Directors shall be governed by, held, and taken under the provisions of 

these bylaws concerning meetings, other Board of Directors’ actions, and the Brown Act, if 

applicable, except that the time for general meetings of such committees and the calling of special 

meetings of such committees may be set either by Board of Directors’ resolution or, if none, by 

resolution of the committee. Minutes of each meeting shall be kept and shall be filed with the 

corporate records. The Board of Directors may adopt rules for the governance of any committee as 

long as the rules are consistent with these bylaws. If the Board of Directors has not adopted rules, 

the committee may do so. 

 

Section 24. NON-LIABILITY OF DIRECTORS.  No director shall be personally liable 

for the debts, liabilities, or other obligations of the Corporation. 
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Section 25. COMPLIANCE  WITH  LAWS  GOVERNING  STUDENT  RECORDS. 

The Charter School and the Board of Directors shall comply with all applicable provisions of the 

Family Education Rights Privacy Act (“FERPA”) as set forth in Title 20 of the United States 

Code Section 1232g and attendant regulations as they may be amended from time to time. 

 

   Section 26.   EXPECTED PARTICIPATION BY DIRECTORS. Directors shall attend 

three (3) of five (5) regularly scheduled board meetings. Directors shall complete the evaluation of 

the Executive Director annually. Directors shall attend at least one high school graduation.  If these 

participation levels are not met the director may be subject to removal by a board vote.   

 

ARTICLE VIII 

OFFICERS OF THE CORPORATION 

 

Section 1.  OFFICES HELD.  The officers of the Corporation shall be a President, who shall 

be known as the “Executive Director,” a Secretary, and a Treasurer. The Corporation, at the Board’s 

direction, may also have a Chairman of the Board and a Vice-Chair. The officers, in addition 

to the corporate duties set forth in this Article VIII, shall also have administrative duties as set forth 

in any applicable contract for employment or job specification. Officers shall not also be directors 

(Board members). 

 

Section 2.   DUPLICATION OF OFFICE HOLDERS. Any number of offices may be held 

by the same person, except that neither the Secretary nor the Treasurer may serve concurrently as 

either the Executive Director or the Chairman of the Board. 

 

Section 3. ELECTION  OF  OFFICERS.  The  officers  of  the  Corporation  shall  be chosen 

annually by the Board of Directors and shall serve at the pleasure of the Board, subject to the rights 

of any officer under any employment contract. 

 

Section 4. REMOVAL OF OFFICERS.  Without prejudice to the rights of any officer under 

an employment contract, the Board of Directors may remove any officer with or without cause. 

 

Section 5. RESIGNATION OF OFFICERS. Any officer may resign at any time by giving 

written notice to the Board. The resignation shall take effect on the date the notice is received 

or at any later time specified in the notice. Unless otherwise specified in the notice, the resignation 

need not be accepted to be effective. Any resignation shall be without prejudice to any rights of the 

Corporation under any contract to which the officer is a party. 

 

Section 6. VACANCIES IN OFFICE. A vacancy in any office because of death, 

resignation, removal, disqualification, or any other cause shall be filled in the manner prescribed in 

these bylaws for normal appointment to that office, provided, however, that vacancies need not be 

filled on an annual basis. 

 

Section 7. CHAIRMAN OF THE BOARD. If a Chairman of the Board of Directors is 

elected, he or she shall preside at the Board of Directors’ meetings and shall exercise and perform 

such other powers and duties as the Board of Directors may assign from time to time. If a 

Chairman of the Board of Directors is elected, there shall also be a Vice-Chairman of the Board of 

Directors. In the absence of the Chairman, the Vice-Chairman shall preside at Board of Directors 
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meetings and shall exercise and perform such other powers and duties as the Board of Directors 

may assign from time to time. 
 

Section 8. EXECUTIVE DIRECTOR. The Executive Director, who  is  the  chief executive 

officer, shall be the general manager of the Corporation and shall supervise, direct, and control the 

Corporation’s activities, affairs, and officers as fully described in any applicable employment 

contract, agreement, or job specification. The Executive Director shall have such other powers 

and duties as the Board of Directors or the bylaws may require. 

 

Section 9. SECRETARY. The Secretary shall keep or cause to be kept, at the Corporation’s 

principal office or such other place as the Board of Directors may direct, a book of minutes of all 

meetings, proceedings, and actions of the Board and of committees of the Board. The minutes 

of meetings shall include the time and place that the meeting was held; whether the meeting was 

annual, regular, special, or emergency and, if special or emergency, how authorized; the notice 

given; the names of the directors present at Board of Directors and committee meetings; and the 

vote or abstention of each board member present for each action taken. 

 

The Secretary shall keep or cause to be kept, at the principal California office, a copy of the 

articles of incorporation and bylaws, as amended to date. 

 

The Secretary shall give, or cause to be given, notice of all meetings of the Board and of 

committees of the Board of Directors that these bylaws require to be given. The Secretary shall 

keep the corporate seal, if any, in safe custody and shall have such other powers and perform such 

other duties as the Board of Directors or the bylaws may require. 

 

Section 10.  TREASURER.  The Treasurer shall keep and maintain, or cause to be kept and 

maintained, adequate and correct books and accounts of the Corporation’s properties and 

transactions. The Treasurer shall send or cause to be given to directors such financial statements 

and reports as are required to be given by law, by these bylaws, or by the Board. The books of 

account shall be open to inspection by any director at all reasonable times. 

 

The Treasurer shall (a) deposit, or cause to be deposited, all money and other valuables in 

the name and to the credit of the Corporation with such depositories as the Board of Directors may 

designate; (b) disburse the corporation’s funds as the Board of Directors may order; (c) render to the 

Executive Director, Chairman of the Board, if any, and the Board, when requested, an account of all 

transactions as Treasurer and of the financial condition of the Corporation; and (d) have such other 

powers and perform such other duties as the Board, contract, job specification, or the bylaws may 

require. 

 

If required by the Board, the Treasurer shall give the Corporation a bond in the amount and 

with the surety or sureties specified by the Board of Directors for faithful performance of the duties 

of the office and for restoration to the Corporation of all of its books, papers, vouchers, money, and 

other property of every kind in the possession or under the control of the Treasurer on his or her 

death, resignation, retirement, or removal from office. 

 

ARTICLE IX 

CONTRACTS WITH DIRECTORS 
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Section 1. CONTRACTS WITH DIRECTORS.  The Corporation shall not enter into 

a contract or transaction in which a director directly or indirectly has a material financial 

interest (nor any other corporation, firm, association, or other entity in which one or more of the 

Corporation’s directors are directors and have a material financial interest). 

 

 

 

ARTICLE X 

CONTRACTS WITH NON-DIRECTOR DESIGNATED EMPLOYEES 

 

Section 1. CONTRACTS WITH NON-DIRECTOR DESIGNATED EMPLOYEES. 

The Corporation shall not enter into a contract or transaction in which a non-director designated 

employee (e.g., officers and other key decision-making employees) directly or indirectly has a 

material financial interest. 

 

ARTICLE XI 

LOANS TO DIRECTORS AND OFFICERS 

 

Section 1.   LOANS TO DIRECTORS AND OFFICERS.   The Corporation shall not lend 

any money or property to or guarantee the obligation of any director or officer without the 

approval of the California Attorney General; provided, however, that the Corporation may advance 

money to a director or officer of the Corporation for expenses reasonably anticipated to be incurred 

in the performance of his or her duties if that director or officer would be entitled to reimbursement 

for such expenses of the Corporation. 

 

ARTICLE XII 

INDEMNIFICATION 

 

Section 1. INDEMNIFICATION. To the fullest extent permitted by law,  the Corporation 

shall indemnify its directors, officers, employees, and other persons described in Corporations 

Code Section 5238(a), including persons formerly occupying any such positions, against all 

expenses, judgments, fines, settlements, and other amounts actually and reasonably incurred by 

them in connection with any “proceeding,” as that term is used in that section, and including an 

action by or in the right of the Corporation by reason of the fact that the person is or was a person 

described in that section. “Expenses,” as used in this bylaw, shall have the same meaning as in 

that section of the Corporations Code. 

 

On written request to the Board of Directors by any person seeking indemnification under 

Corporations Code Section 5238 (b) or Section 5238 (c) the Board of Directors shall promptly 

decide under Corporations Code Section 5238 (e) whether the applicable standard of conduct set 

forth in Corporations Code Section 5238 (b) or Section 5238 (c) has been met and, if so, the Board 

of Directors shall authorize indemnification. 

 

ARTICLE XIII 

INSURANCE 

 

Section 1. INSURANCE. The Corporation shall  have  the  right  to  purchase  and maintain 

insurance to the full extent permitted by law on behalf of its directors, officers, employees,  
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and other agents, to cover any liability asserted against or incurred by any director, officer, 

employee, or agent in such capacity or arising from the director’s, officer’s, employee’s, or agent’s 

status as such. 

 

 

 
ARTICLE XIV 

MAINTENANCE OF CORPORATE RECORDS 
 

 
keep: 

Section 1. MAINTENANCE OF CORPORATE RECORDS.   The Corporation shall 

 

a. Adequate and correct books and records of account; 

b. Written minutes of the proceedings of the Board and committees of the Board; and 

c. Such reports and records as required by law. 

 

ARTICLE XV 

INSPECTION RIGHTS 
 

Section 1.    DIRECTORS’ RIGHT TO INSPECT.  Every director shall have the right at any 

reasonable time to inspect the Corporation’s books, records, documents of every kind, physical 

properties, and the records of each subsidiary as permitted by California and federal law. The 

inspection may be made in person or by the director’s agent or attorney. The right of inspection 

includes the right to copy and make extracts of documents as permitted by California and federal 

law. This right to inspect may be circumscribed in instances where the right to inspect conflicts 

with California or federal law (e.g., restrictions on the release of educational records under FERPA) 

pertaining to access to books, records, and documents. 

 

Section 2. ACCOUNTING RECORDS AND MINUTES. On written demand on the 

Corporation, any director may inspect, copy, and make extracts of the accounting books and records 

and the minutes of the proceedings of the Board of Directors and committees of the Board of 

Directors at any reasonable time for a purpose reasonably related to the director’s interest as a 

director. Any such inspection and copying may be made in person or by the director’s agent or 

attorney. This right of inspection extends to the records of any subsidiary of the Corporation. 

 

Section 3. MAINTENANCE AND INSPECTION OF ARTICLES AND BYLAWS. 

The Corporation shall keep at its principal California office the original or a copy of the articles of 

incorporation and bylaws, as amended to the current date, which shall be open to inspection by the 

directors at all reasonable times during office hours. 

 

ARTICLE XVI 

REQUIRED REPORTS 

 

Section 1.      ANNUAL REPORTS.  The Board of Directors shall cause an annual report 

to be sent to itself (the members of the Board of Directors) within 120 days after the end of the 

Corporation’s fiscal year. That report shall contain the following information, in appropriate detail: 
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a. The assets and liabilities, including the trust funds, or the Corporation as of the end 

of the fiscal year; 

 

b. The principal changes in assets and liabilities, including trust funds; 

 

c. The Corporation’s revenue or receipts, both unrestricted and restricted to particular 

purposes; 

 

d. The  Corporation’s  expenses  or  disbursement  for  both  general  and  restricted 

purposes; 

 

e. Any information required under these bylaws; and 

 

f. An independent accountant’s report or, if none, the certificate of an authorized 

officer of the Corporation that such statements were prepared without audit from the 

Corporation’s books and records. 

 

Section 2. ANNUAL STATEMENT OF CERTAIN TRANSACTIONS AND 

INDEMNIFICATIONS. As part of the annual report to all directors, or as a separate document if 

no annual report is issued, the Corporation shall, within 120 days after the end of the Corporation’s 

fiscal year, annually prepare and mail or deliver to each director and furnish to each director a 

statement of any transaction or indemnification of the following kind: 

 

(a) Any transaction (i) in which the Corporation, or its parent or subsidiary, was a party, 

(ii) in which an “interested person” had a direct or indirect material financial 

interest, and (iii) which involved more than $50,000 or was one of several 

transactions with the same interested person involving, in the aggregate, more than 

$50,000. For this purpose, an “interested person” is either: 

 

(1) Any director or officer of the Corporation, its parent, or subsidiary (but mere 

common directorship shall not be considered such an interest); or 

 

(2) Any holder of more than 10 percent of the voting power of the Corporation, 

its parent, or its subsidiary. The statement shall include a brief description 

of the transaction, the names of interested persons involved, their 

relationship to the Corporation, the nature of their interest, provided that if 

the transaction was with a partnership in which the interested person is a 

partner, only the interest of the partnership need be stated. 

 

(b) The amount and circumstances of any indemnifications aggregating more than $10,000 paid 

during the fiscal year to any director or officer of the Corporation pursuant to Article XII of these 

Bylaws. 
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