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following Comprehensive School Safety Plan.

Leanna Comer, Designee

Kristie Rider, Parent

Susan Moore, Classified Employee

Vanessa Stone, Classified Employee

Leslie Leedy, Certificated Employee

Sylvia Enriquez, Certificated Employee

Sargent Emily Kelly, Law Enforcement Agency

3

Table of Contents
A. Mission Statement and School Description
B. Child Abuse Reporting Procedures
C. Disaster Response Procedures
D. Suspension & Expulsion Policies
E. Procedures for Notifying Teachers of Dangerous Pupils
F. Discrimination & Harassment Policy
G. School-wide Dress Code Prohibiting Gang Attire
H. Safe and Orderly Environment
I. Rules and Procedures on School Discipline
J. Emergency Response Guide*
1. Emergency Actions
2. Emergency Reponses
K. Site Specific Procedures and Emergency Guide*
1. Site Safety Team Checklist
2. Incident Command Post
3. Situational Communication Plans
4. Site Emergency Procedures for Special Needs Students
5. Site Emergency Drill Report
6. PCI Administration/Site Leader Phone Numbers
7. Staff Phone List
8. Site Evacuation Map
9. Valve Shut-Off Location Map
10. Activity /Documentation Log
11. Student Emergency Evacuation Absence List
12. Student Release Sign Out Sheet

* For security reasons, Sections J and K are confidential and will not be shared publicly.

4

A. Mission Statement and School
Description
MISSION: Pacific Charter Institute (“PCI”) empowers students to take charge of their
education by connecting their individual needs and interests to a rigorous learning plan,
thus creating self-motivated responsible citizens, critical problem-solvers, and lifelong
learners.
VISION: Developing self-motivated, educated individuals in the Northern California
region who will spread the wealth of knowledge worldwide in a meaningful way.

Pacific Charter Institute serves homeschool and independent study students using a
hybrid model. Our independent study program offers a range of models as a choice for
students desiring a change from traditional campus attendance. We offer communitybased (off-site) independent study and six resource center (on-site) independent study
options. Our homeschooling program provides families the freedom to explore
and individualize curriculum based on different learning styles.
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B. Child Abuse Reporting Procedures
PCI recognizes that child abuse has severe consequences and that PCI has a
responsibility to protect students by facilitating the prompt reporting of known and
suspected incidents of child abuse.
California Penal Code section 11166 requires any child care custodian who has
knowledge of, or observes, a child in his or her professional capacity or within the scope
of his or her employment whom he or she knows or reasonably suspects has been the
victim of child abuse to report the known or suspected instance of child abuse to a child
protective agency immediately, or as soon as practically possible, by telephone and to
prepare and send a written report thereof within thirty-six (36) hours of receiving the
information concerning the incident.
PCI will provide annual training on the mandated reporting requirements, using the online
training module provided by the State Department of Social Services, to employees who
are mandated reporters. Mandated reporter training will also be provided to employees
hired during the course of the school year. This training will include information that failure
to report an incident of known or reasonably suspected child abuse or neglect, as required
by Penal Code section 11166, is a misdemeanor punishable by up to six (6) months
confinement in a county jail, or by a fine of one-thousand dollars ($1,000), or by both that
imprisonment and fine.
All employees required to receive mandated reporter training must provide proof of
completing the training within the first six (6) weeks of each school year or within the first
six (6) weeks of that employee’s employment.
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C. Disaster Response Procedures
Pacific Charter Institute will take all necessary measures to keep students, staff and
visitors safe in the event of a disaster, as set forth in this Plan. The Crisis Response Team
at each resource center consists of the site leader, a teacher, the counselor and a site
assistant.
Pacific Charter Institute has adopted disaster procedures, routine and emergency,
including adaptations for pupils with disabilities, school building disaster plans, a drop
procedure, protective measures to be taken before, during, and following an earthquake,
and earthquake emergency procedure training. PCI’s disaster procedures are included
in Sections J and K. Each resource center’s complete Site Specific Procedures and
Emergency Guide is included in Section K. For security reasons, Sections J and K are
confidential and will not be shared publicly.
To the extend feasible, PCI will allow a public agency, including the American Red Cross,
to use PCI school facilities and equipment for mass care and welfare shelters during
disasters or other emergencies affecting the public health and welfare.
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D. Suspension & Expulsion Policies
PCI complies with applicable state laws regarding suspension and expulsion. The PCI
Suspension and Expulsion policy is printed in the PCI Parent-Student Handbook which is
provided during the registration process and each year and must be acknowledged before
enrollment is complete.
BP 5144.1 Pupil Suspension and Expulsion
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E. Procedures for Notifying Teachers of
Dangerous Pupils
PCI notifies teachers of the reason(s) a student has been suspended consistent with
Education Code section 49079. PCI shall inform the teacher of each pupil who has
engaged in, or is reasonably suspected to have engaged in, any of the acts described in
any of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2,
48900.3, 48900.4, or 48900.7 of the Education Code that the pupil engaged in, or is
reasonably suspected to have engaged in, those acts. PCI shall provide the information
to the teacher based upon any records that PCI maintains in its ordinary course of
business, or receives from a law enforcement agency, regarding a pupil described in this
section. All information regarding suspension and expulsion is CONFIDENTIAL, and is
not to be shared with any student(s) or parent(s).
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F. Discrimination & Harassment Policy
Pacific Charter Institute is committed to equal opportunity for all individuals in education.
PCI is committed to providing a work and educational atmosphere that is free of unlawful
harassment, discrimination and retaliation. PCI’s discrimination and harassment policies
are found in both the employee and student handbooks.
Any student who engages in harassment and or discrimination of anyone at school or at
a school-sponsored or school-related activity is in violation of this policy and shall be
subject to disciplinary action.
Any student who feels that he/she is being harassed should immediately contact the site
leader, designee or Director in order to obtain PCI policy and uniform complaint
procedures. Complaints of harassment and or discrimination can be filed in accordance
with these procedures.
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G. School-Wide Dress Code Prohibiting
Gang Attire
Pacific Charter Institute believes that appropriate dress and grooming contribute to a
productive learning environment. Students’ clothing must not present a health or safety
hazard or a distraction which would interfere with the education process.
Pacific Charter Institute’s dress code as stated in the PCI Parent-Student Handbook is as
follows:
The following are not permissible at any PCI Resource Center or Sponsored activity:

Halter, spaghetti strap, or strapless tops

Bare midriffs

See-through or revealing apparel

Bare feet

Gang related clothing

Clothing with profanity, alcohol, drug, or sexual related content

Baggy or saggy clothes that expose undergarments
Students not adhering to the dress code will be asked to leave their respective resource
center/activity or they will be provided with clothing they may borrow to ensure they are
in compliance with the dress code.
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H. Safe and Orderly Environment
Pacific Charter Institute wants students to know they are valued and contribute to daily
operation of the school as well as its success. Students are respected and their opinion
and skill in solving problems is valued. Students should be able to approach their learning
with confidence and with the assurance that this school is their home. Each resource
center has a designated counselor onsite to help with educational, social and emotional
needs. PCI welcomes the direct involvement of parents and community members. Copies
of PCI’s Suicide Prevention Policy and anti-bullying policies are available at the PCI office.
PCI’s procedures for safe ingress and egress of parents, students and staff to and from
the school are included in Section K as well as PCI’s Volunteer, Visitation and Removal
Policy.
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I.

Rules and Procedures on School
Discipline

School discipline is summarized in the PCI Parent-Student Handbook, which is provided
during the registration process and each year. Parents and students are both required to
sign the handbook acknowledgement before the enrollment process can be completed.
A copy of the PCI Parent-Student Handbook is available at the PCI corporate office or
can be accessed online.
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J. Emergency Response Guide
For Security reasons, Sections J and K are confidential and will not be shared publicly.
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K. Site Specific Procedures and Emergency
Guide
For Security reasons, Sections J and K are confidential and will not be shared publicly.

